
注意事项：上海理工大学校内人员注册时，不需要通过校园支付平台缴纳会议费，请按照本文件流程在财务系统填

写报销单缴纳会议费。校内学生请联系自己的导师，由导师统一缴纳注册费。 If you are an on-campus student, 

please get in touch with your tutors to pay the registration fee. Please note that when USST staff registering 

ICNP24, there is no need to make the conference fee payment through the campus payment platform. Instead, 

kindly complete the reimbursement form in the financial system following the procedure outlined in this document 

to settle the conference fee. 



1.登录上海理工大学信息门户Log in to the USST Information Portal



2.进入教师首页，点击“财务服务” After logging in, Click on "Financial Services"



3.进入财务服务平台后，点击“网上报销”On financial service platform, click on "online reimbursement"



4.进入报销流程，点击“日常报销单”Click on "Daily Expense Report"



5.填写日常报销单，请注意：支付方式选“内转”，计算组选会议转账，结算点选49-24-904-001，（select 
Meeting Transfer for the calculation group,  and 49-24-904-001 for the Settlement point）附言说明神经形态
光子学国际会议会务费（学院+姓名），填写完整后提交。Fill in the form, please note: the payment method 
is selected as "internal transfer", and the postscript indicates the conference fee of the International 
Conference on Neuromorphic Photonics (school + name), and submit it after completing it.


